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 COURSE DESCRIPTION AND PRACTICE
 

 

Course Name Code Term L+P Hour Credits ECTS 

English II İNG 102 Spring 3+0   
 

Pre-requisite Courses None 
  
Language of the Course English 
Course Type Compulsory 
Course Coordinator  
Instructors  
Assistants  

Course Objective Eng. grammar rules / translations / daily speech 

Learning Outcomes of the Course 
1. The students will be able to be capable of speaking and 

understanding the English after learning basic grammar rules 
and studying these subjects with translations. 

Content of the Course - 

 
 

WEEKLY SCHEDULE AND PRE-STUDY PAGES 
Week Topics Pre-study Pages Instructor 

1 

Brands & Values: Writing a personal 
statement, Brand building, Inventing, 
naming and presenting a new 
product, Discussing sponsorship, 
Building Successful Brands, Matching 
sponsors with sponsorship 
opportunities, Grammar- Past 
Perfect Tense 

Glance at this week’s topics 
from related book chapter  

2 

Brands & Values: Writing a personal 
statement, Brand building, Inventing, 
naming and presenting a new 
product, Discussing sponsorship, 
Building Successful Brands, Matching 
sponsors with sponsorship 
opportunities, Grammar- Past 
Perfect Tense 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

3 

Office Life: Office space planning, 
News from the workplace, Working 
in a ‘cube farm’, Breaking suprpising 
news, Writing a job application, 
Office behavior, Workplace ethics, 
Expressing surprise, Grammar- must, 
have, can’t have, might, could have 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

4 

Office Life: Office space planning, 
News from the workplace, Working 
in a ‘cube farm’, Breaking suprpising 
news, Writing a job application, 
Office behavior, Workplace ethics, 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

3 4



Expressing surprise, Grammar- must, 
have, can’t have, might, could have 

5 

Workplace Skills: Writing tips on soft 
skills, Describing job skills, How to 
work in a team, Giving instructions 
and describing mistakes, The need 
for soft skills in the workplace, Tips 
for better discussions, Turn-taking, 
Personal Qualities, Grammar- Third 
Conditional 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

6 

Workplace Skills: Writing tips on soft 
skills, Describing job skills, How to 
work in a team, Giving instructions 
and describing mistakes, The need 
for soft skills in the workplace, Tips 
for better discussions, Turn-taking, 
Personal Qualities, Grammar- Third 
Conditional 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

7 Midterm 
Review last week and glance at 
this week’s topics from related 
book chapter 

 

8 

Presentations: How to give a good 
presentation, Writing hand-outs, 
Effective meetings, Presenting and 
answering questions about a 
business idea, Making presentations 
about a product, Grammar- 
Reported Speech, said, told and 
questions 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

9  

Big Business: Task management, 
Doing a SWOT analysis, Behind the 
Business, Making guesses about 
famous multinational companies, 
Expressing certainty, probability and 
possibility, Performing a SWOT 
analysis on a big company, 
Grammar- Verb+to or Verb+ing 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

10  

Big Business: Task management, 
Doing a SWOT analysis, Behind the 
Business, Making guesses about 
famous multinational companies, 
Expressing certainty, probability and 
possibility, Performing a SWOT 
analysis on a big company, 
Grammar- Verb+to or Verb+ing 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

11  

Entrepreneurs: Writing a report on 
an entrepreneur, Tips on writing 
business e-mails, Giving financial 
advice, A sense of adventure-Young 
entrepreneur, Compliments and 
saying no, Personal money, Making 
compliments, requests and refusal 
by e-mail, Grammar- Defining and 
Non-defining relative clauses 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

12  
Entrepreneurs: Writing a report on 
an entrepreneur, Tips on writing 

Review last week and glance at 
this week’s topics from related  



business e-mails, Giving financial 
advice, A sense of adventure-Young 
entrepreneur, Compliments and 
saying no, Personal money, Making 
compliments, requests and refusal 
by e-mail, Grammar- Defining and 
Non-defining relative clauses 

book chapter 

13  

Job Hunting: Dealing with job 
interviews, Handling difficult 
conversations & Problem solving, 
Advising an entrepreneur on a new 
product, Successful job seeking, 
Going for a job: Case interviews, 
Handling a challenging job interview, 
Grammar- Reported Speech II: 
Orders and Advice 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

14 

Job Hunting: Dealing with job 
interviews, Handling difficult 
conversations & Problem solving, 
Advising an entrepreneur on a new 
product, Successful job seeking, 
Going for a job: Case interviews, 
Handling a challenging job interview, 
Grammar- Reported Speech II: 
Orders and Advice 

Review last week and glance at 
this week’s topics from related 
book chapter 

 

 
SOURCES 

Course Book Oxford English for Careers: Commerce 2, by Martyn Hobbs & Julia Starr Keddle 

Other sources Cambridge English for the Media, by Nick Ceramella &Elizabeth Lee, Online material & 
handouts 

 


